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Job Description - Associate Rector for Family Ministries 

The position of Associate Rector for Family Ministries is a senior level staff position 
on the Rector’s staff and reports directly to the Rector of St. Mary’s.  

The role of Associate Rector for Church Ministries is not necessarily to provide 
these programs themselves. We already have teams of experienced members 
carrying out the mission of St. Mary’s in all or most of these ministry areas.  The 
Associate Rector is to function as their innovator, coach, resource person, and 
catalyst for change and growth. 

CHILDREN AND YOUTH  MINISTRIES 
Take the lead in planning, developing, and implementing comprehensive programs in the 
areas of children’s ministries, youth ministries, and church growth/new member 
incorporation.  
Supervise staff and lay ministers, and be a resource to those carrying out ministry in this 
area.  
Children and Youth Ministries is a substantial and core part of the position. 

RECRUITMENT AND DEPLOYMENT 
Responsible for recruitment, training, and ongoing development of broad lay leadership 
in numerous areas of parish life: lay readers, altar servers, lay Eucharistic visitors, 
Children, youth, and adult Christian formation and education teachers and mentors, 
ushers, greeters, pastoral care team members, including home and hospital visitors, 
hospitality ministers, etc.   

TRAINING/COACHING 
Serve as lead staff person to up to four Vestry Teams or Committees, (including regularly 
scheduled meetings with chairpersons and committees as needed). The exact assignment 
of committee responsibility may change over time, in accordance with the needs of the 
parish and the learning goals of the Associate Rector.  Initially, those committees shall 
include:   

Youth Ministries 
Children’s Ministries 
Early Childhood Ministries 

            Pastoral Care / Caring Ministries  

REGULARLY SCHEDULED WORSHIP 
Preach and preside side at services on shared schedule with other clergy. 
Help plan and carry out a wide variety of liturgical functions and services in the parish. 
Preaching – Every three-four weeks, on average.    
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PASTORAL CARE 
Provide one-on-one pastoral care to parishioners in person and via telephone and email as 
needed. 
Prepare couples for marriage, plan services and preside at weddings. 
Provide other sacraments as needed (Holy Baptism, unction for healing, Eucharist in 
homes, hospital) 
Plan, prepare, preside at funerals, as needed. 

ADMINISTRATION 
Prepare and update weekly work plans for the Rector’s review and approval. 
Planning and coordination in the area of congregational development, 
Assist the Rector in administrative duties as needed. 

FINANCIAL 

Expend monies in numerous budget line items and monitor usage. 
Expend monies from church discretionary fund to assist persons in need. 

SPECIAL PROJECTS 
As needed and assigned 

OTHER DUTIES 
Take on special projects and other duties from time to time, as directed by the Rector, the 
Vestry, or the Bishop. 

Clergy Support Package:
Church Pension Group Medical / Dental Benefits 
Term Life Insurance  
Moving Expenses  
Continuing Education Benefit  
Family Support Leave  
Sabbatical Benefits  
Four weeks annual vacation to start
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